Directions for Tableau Public – E1
1.) Double click on the Tableau Public Icon on your desktop. When it opens you should see this screen. Click on “Open Data.”
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2.) When you click on “Open Data,” you should see this screen. 
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3.) Click on “Microsoft Excel,” and you should see a browsing screen. Select the file “Cellphone Subscriptions-World Bank,” from the student server and click “Open.”
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4.) Now you will see this screen with the “Excel Workbook Connection,” box. Click “OK,” and notice that it tells you how many rows of data you are exporting.
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5.) Now you should see this screen, which is the dashboard for Tableau Public where we will create our visualizations.
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Notice the “Show Me,” menu has now highlighted the map images on the top right.
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7.) Click on the blue highlighted map, and you should see this screen.
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8.) Now click on “Cellphones,” and drag it over to “Colors,” like this.
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9.) When you drop “Cellphones,” on “Colors,” you will get this screen. Notice you now have a filled map, instead of a map with circles on it.
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10.) Let’s change back to circles. Open the drop down box under “Marks,” by clicking on the downward arrow next to “Automatic,” and select “Circles,” like this:
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11.) Now we can change the colors if we want by clicking on the “SUM(Cellphones) – 2nd one down – and selecting “Edit Colors,” like this:          
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and by selecting the drop down menu next to “Automatic,” like this – pick any color scheme you want. (If you don’t like the color you picked, and want the green back, hit the “infinite undo,” at the top left of the screen.)
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12.) Now we’ll add some filters: right-click on the “Region,” on the upper left and select “Show Quick Filter,” like this: 
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And you should get a window in the upper right like this:
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Click on the different boxes to see what happens to your map.

13.) You can change how the Quick Filter works by clicking on the drop down box next to “Region,” on the Quick Filter, and selecting “Single Value (Slider)” like this:
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Now your Quick Filter should look like this:
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Move the slider back and forth and see what happens to your map.

14.) Rename this worksheet by double-clicking on the “Sheet 1,” at the bottom left of the page, and typing in, “Map.”
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15.) Open a new worksheet by clicking on the tab next to the “Map,” tab.

[image: image19.jpg]T
sbc Measure Names

Vieasures
# Cellphones
® Lotitude (generated)
@ Longitude (generated)
=4 Number of Records
# Measure Values

[ v ]| sheet2 [ [ ][]





16.) Drag and drop the dimension “Year,” to columns, and the measure, “Cellphones,” to rows.
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17.) Experiment with Mark types by clicking on the drop down menu below “Marks,” next to “Automatic,” like below:
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When you are done experimenting select “Line” as your final Mark type.
18.) Drag and drop the dimension “Income Group,” over the “Colors,” button. 
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Your graph should change and have ____________________ separated by different colors now.
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19.) Now drag and drop “Region,” on top of, “Income Group.”
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And your graph should change slightly – now the different colors represent different ________.

20.) Click on the “Size,” button and you can change the thickness of your lines.
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21.) Click on “SUM(Cellphones)” in green on the top of your screen and select “Measure(Sum)” and then “Average.”
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What do you think this new graph is showing?  _______________________________________
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22.) Drag and drop “Country Name,” to the button “Details.”[image: image28.jpg]File
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Scroll your mouse over your graph. What has been added to your graph? _____________________________________________________________________________  
23.) Drag and drop the dimension, “Region,” onto the row shelf.

[image: image29.jpg]File Data Worksheet Dashboard Analysis Map Format Window Help

€ E|E [t -

Abe | TI i~ Nomal v | £~

Data B

S Worldwide Celphone Usage (-

Dimensions
@ Country Code
@ Country Name
#oc Income Group
#bc Long Neme
#bc Region
8 Yeor

sbc Measure Names

Messures
# Cellphones
@ Lotitude (generated)
@ Longitude (generated)
=4 Number of Records
# Measure Values

Pages " Columns YEAR(Year)
Rows AVG(Celiphones) Region

Fiers ve
20

Marks

A Line i 2

e
10

& Income Group 00

Country Name

1

Income Group
I i income: non0ECD
N i income: OECD
W Lowincome

I Lover middie income

I Upper midle income

Aug, Celphones

100

£

&




What changed on your graph? ______________________________________________________________________________
24.) Drag and drop the dimension, “Year,” to the filter shelf.
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Now choose “Range of dates,” in the pop-up window and select “Next.”
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Then change the date to 1990 by clicking on 1965 and typing “1990”:
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Why did we change the dates on your graph? (How did this make our visualization more effective?) _______________________________________________________________
25.) Rename this sheet, “Region.”

26.) Click on the dashboard tab on the bottom of the page.
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27.) Notice both of our worksheets “Map,” and “Region,” are listed on this dashboard. Double-click on both or drag and drop them where it says, “Drop sheets here.” Make sure the map is on top.
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What is on your dashboard now? ______________________________________________________________________________
28.) Drag and drop “Text,” onto the top of your worksheet. Give your worksheet a title, “Worldwide Cellphone Subscriptions.” (You have to change the font size to 14 before you start typing.)
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Resize the textbox, so it is above your map.
29.) Click on the map and click on the pull-down menu, and uncheck “Title.”
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30.) Click on the “Region,” key and select floating. Move the box between the map and the line graph. Resize it so it fits between the two frames.
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31.) Click on the drop down box on the “Region,” key and select “Apply to worksheets,” and “All Using this Data Source.”
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What happens now as you click on the slider in the “Region,” key? ________________________
32.) Click on the “Income Group,” key and select “floating.” Move this key to the bottom of the right side next to the bar graphs.
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33.) Now let’s save our visualization. Click on file and select “Save to Web As,”  and click save.
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34.) Now email your link to me by copying the url and pasting it (ctrl v) into an email .
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