Information Literacy

Locating information

Information can be found in many different ways.  It might be through traditional means like reading professional journals or going to the library or it could be through more technological means by searching the Internet using a search engine.  Typically it will not be difficult to locate information rather the problem is finding relevant, reliable information.
Organizing information

For the information that you locate to be useful it must be organized properly.  There are many ways to organize data and ultimately you must pick the one that best works for you.  In fact, the organizational method might change depending on what the information is.  Some common organizational strategies for information are: data bases, word processing documents, spreadsheets, pocket mods, graphic organizers, mind maps, clustering, webbing, etc. 

Evaluate information and information sources

The evaluation of information is critical to using it properly.  First, it must be relevant to the purpose intended and honestly presented.  Second it must be deemed reliable.  To do this you will want to consider the source of the information.  Primary source information is a source that is closest to the thing being studied.  These sources will be the most likely to be reliable.  Secondary source information is a source where the information was originally presented somewhere else.  It is best to use primary sources when possible.

Synthesize information

Synthesizing information is the process where you take information previously known and combine it in a new way that provides new information and insights.  This process is where new product is created. 

Ethically use information

Ethical use of information is becoming a very important topic in society.  Information should provide insight into what is going on in the world and it is important that it not be misrepresented or misused.  Manipulation of information for the purpose of convincing an audience of a particular outcome is not desirable, ethical, and might be illegal.  The information should stand on its own under scrutiny from experts as unbiased.  Information that belongs to others must be cited otherwise plagiarism or copyright infringement is present. 
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