Applying for Your Dream Job

Start by accessing the BD Medical website: http://www.bd.com/careers/job_search.asp.  There are numerous job opportunities listed.  Students will apply for the job that they are interested.  NOTE: Students will apply but not actually submit their application.  They will save it as a draft and print it or email it to their teacher. Step-by-step directions are below.

1. There are the flags and names of fifteen countries, including the US, given on the first page.  They can click on a link to any of them where they think they may be interested in working.  Inform them that in many countries there may be limited, or no, openings listed, however.  The U.S. and Europe have the greatest variety and number of listings. (If time is important, you may wish to limit the search to U.S. jobs).

2. If the link opens up in another language, they can right click and select Google translate to have the information appear in English, Spanish, or their language of choice.  If that doesn’t work for them, they may have to limit themselves to searching in countries where their preferred language is dominant.

3. Students should scan the listings and click on any that look appealing to them, after perusing the job descriptions they should choose one to apply for.

4. Comprehensive listings of what the job entails and what the requirements are will be given.  Have the students use Microsoft Word to title a page with the name of the position, and then write a short paragraph summarizing what the job entails and a second paragraph summarizing what the requirements are.

5. Inform students that they will be “role playing” in the sense that they are to assume that they have the necessary education, experience, and skills to meet the requirements listed.

6. Students should then click the “apply online” link for the career that they wrote the descriptions for and then indicate that they accept the privacy conditions.

7. Students must then register, giving a user name, a password of at least 7 characters of which at least two are letters and at least one number.(You may want to have them write down their user name and password and give them to you in case they need to re-login and have forgotten their information).  They will also need to include an email address. If a student doesn’t have one, they may make one up.

8. Students should continue through the application process, realizing that they must provide information for any items with a red asterisk and should answer the questions related to work experience and education as though they were a qualified applicant.

9. There is an opportunity to attach other information.  If you have previously had students create a mock resume, that may be something you would wish to include.

10. When finished, students should click “SAVE AS DRAFT” and NOT submit the application.  You may wish to have them email it to you, print it out, or save it on the server.
When the application is completed, students will write an essay on the communication skills that are necessary to represent themselves in a job interview or on a job application.
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